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HOJIOXEHUE
O PABOTE C INEPCOHAJIBHBIMU AAHHBIMU PABOTHUKOB
MYHHIANATILHOTO OXOKETHOIO IOMKONBHOIO obpasoBarenbHOro YUPEKIEHUS
Aetckuii caj No28 «Pasyray
MYHULHMAILHOTO 00pa30BaHKS rOPOA-KYPOPT Amnana

1. OBUIME MOJIOXKEHUS
1.1. Lenb nannoro IMosoxkenus - 3alllMTa NEPCOHANbHBIX NaHHBIX PaGOTHHKOB HPEANPUSTHS.
1.2. C6op, xpanenue, ucnonpsosamue u pacnpocTpanenne MHGOPMALMKM O YacTHOMN KU3HM

KaTeropun KoH(puAeHMaTbHOIN UMHpOpMaLuy.

1.3.  Pexxum KOH(UAEHIMATBHOCTH MIEPCOHANILHBIX  NAHHBIX CHMMaeTcs B clyyasx
00E3TMUMBAHMS M 10 HCTEUCHUH 75 JIET CpOKa XpaHEeHHs, eCIM UHOE He OMPEICJICHO 3aKOHOM.

1.4. JlomkHocTHble nuua, B 00513aHHOCTD KOTOPBIX BXOAMT BeJCHHE NEpPCOHANbHBIX JIaHHBIX
COTpyAHHUKa, 00s3aHbl OOecreyuTs K&K/I0MY  BO3MOXHOCTb 03HAKOMJICHUS ¢ NOKYMEHTaMu u
MaTepualaMu, HernocpeacTBEHHO 3aTparMBaloOliMMKM  ero mnpaBa u CBOOOMBI, eciii MHOe He
NPeyCMOTPEHO 3aKOHOM.

I.5. Tlepconanbhbie nanmbie He MOTYT OBbITb MCMOJB30BAHbI B UeJISIX  NMPUYMHEHKs
MMYIECTBEHHOr0 M MOPAJILHOTO Bpejia FpaxcaaHam, 3aTpyHeHus peanusainu 1npaB u cBoOO A rpaxan
Poccniickoii ®enepatyn,

1.6. FOpuanueckue u busnueckue nua, B COOTBETCTBUM CO CBOMMMU MTOJIHOMOY UM U
Biazerome nudopmanumeii o Ipakaanax, rnoJjyyaroume u MCTIONB3YIOLIHE €€, HECYT OTBETCTBEHHOCTE

00paGOTKH M NOpsiIKA HCTIONB30BAHNS HTOI MH(]OpMaiMy.

1.7. Hac*ro;uuee [TOJIOKEHHUE SIBIISIETCS O6ﬂ33Te.ﬂbelM JJIS1 UCTTOJIHEHUS BCEMU COTPpYAHUKAMH
NPpEeANpUATHS, UMEIOLIIUM U AOCTYIl K IIEPCOHAJILHBIM JJAHHbBIM pa6OTHMKOB.

2. TIOHSITUE M COCTAB HNEPCOHAJIbHBIX JAHHBIX

2.1. Ilepconanbhbie nanHbie paboTHuKa — nHDOpMaLWs, HeoOXo1MMast paboToatenio B csi3u
C TPYIOBBIMH OTHOLIEHUSIMHU W KACAIOLLHECS KOHKPETHOro paboTHHKA.



2.2. CocraB IlepcoHanbHBIX JaHHBIX PAOOTHHKA:

- aHKETHbIE U Ouorpapuueckue JaHHbIE;

- o0pa3oBaHue;

- CBEJICHUS O TPYJIOBOM U OOIIIEM CTaxe;

- CBEJICHUS O COCTABE CEMBH;

- IaCMIOPTHBIE TAaHHBIE;

- CBEJICHUSI O BOUHCKOM YYETE;

- CBEJICHUS O 3apabOTHOI! IJ1aTe COTPYAHUKA;

- CBEJICHUS O COIMAJIbHBIX JIbIOTAX;

- CIIELUAIbHOCTD,

- 3aHMMaeMast 10JIKHOCTb;

- HAJINYUE CyIUMOCTEN;

- aJlpec MECTa KUTEIbCTBA;

- ToMaIlHuM TenedoH;

- MECTO pabOThl UJIU Y4eObl YJICHOB CEMbU U POJICTBEHHUKOB;

- XapaKTep B3aMMOOTHOIIEHHUH B CEMbE;

- coJIepKaHKe TPYLO0BOIO JJOrOBOPa;

- COCTaB JICKJIAPUPYEMBIX CBEACHUIN O HAIMYUU MaTEPUAIbHBIX [IEHHOCTEM;

- coJiepKaHKe AEKIIapaliy, 101aBaeMOi B HAJOIOBYI0 HHCIEKIHIO;

- IOJJIMHHUKY U KOIIMH NPUKA30B [0 JUYHOMY COCTaBY;

- IMYHBIE JIeIa U TPYJOBbl€ KHUKKU COTPY/THUKOB;

- OCHOBaHMSI K IPUKa3aM I10 JINYHOMY COCTaBY;

- Jiena, coJieprKaliie MaTepralibl 10 MOBBIIIEHUIO KBAIU(UKALIMK U NIEPETIOArOTOBKE
COTPYJIHHUKOB, UX aTTECTALIUHU, CIIY>)KEOHBIM pacciieIOBaHUsM;

- KOIIMU OTYETOB, HAIIPABJIIEMbIE B OPTaHbl CTATUCTUKH.

JlaHHbBIE JOKYMEHTHI SBISAIOTCSA KOH(UICHIIMATBHBIMHU, XOTSI, YUUThIBAs ©X MacCOBOCTh U
eIMHOE MeCcTO 00pabOTKHU M XPAHEHHUS - COOTBETCTBYIOLIUM I'pu( OrpaHUYEHUS HA HUX HE CTaBUTCS.

3 OBSA3AHHOCTHU PABOTOJATEJIA

3.1. B mensix obecrneueHusi mpaB v cBOOOJ ue€lOBEKa M IpaKJaHHMHA padOTOHATENb U €ro
MIpPEJICTaBUTENN NPU 00pabOTKe MEPCOHATIBHBIX AAHHBIX pabOTHHKA 00s3aHbI COONIOAATH CIEAYIOIINE
oOmue TpeOoBaHMS:

3.1.2. Tlpu onpeneneHun odbema M COAEpKaHMs 00padaThIBAEMBIX MEPCOHATBHBIX JAaHHBIX
paboTHHMKa paboTomarens IOJKEH pyKoBojacTBoBaThecsi Koucrutynumenr Poccuiickonn ®eneparum,
TpynoBeiM Konekcom 1 MHBIME (periepaibHBIMHA 3aKOHAMU;

3.1.3. Paboronarens He MMeeT NpaBa MOdy4daTb U 00pabaThIBaTh NEPCOHAJIbHBIE JIaHHBIE
pabOTHUKA O €ro MOJUTUYECKUX, PEJIMTMO3HBIX U MHBIX YOKIEHHUSIX U YaCTHOU XKM3HH. B ciyyasx,
HENOCPEACTBEHHO CBS3aHHBIX C BOINPOCAMHU TPYAOBBIX OTHOIIEHMH, B COOTBETCTBUHU CO cTaTheil 24
Koncturyuun Poccuiickoit denepanuu paborogarenb BIpaBe MOJNy4aTh U 00pabaThiBaTh JaHHBIE O
YaCTHOM >KM3HU paOOTHUKA TOJBKO C €r0 MUCbMEHHOT'O COIJIacusi;

3.1.4. Paboronarenh He HMMEET IpaBa MOdy4daTb U 00pabaThIBaTh NEPCOHAJIbHBIE JIaHHBIE
paboTHUKA O €ro YJICHCTBE B OOIIECTBEHHBIX O0BEAMHEHUSX UM €ro MPOQPCOIO3HON 1eATENbHOCTH, 32
UCKJIIOYEHHEM CIIy4YaeB, IPEyCMOTPEHHBIX (eiepaibHbIM 3aKOHOM;

3.1.5. [lpu npuHATHU pelIeHui, 3aTParuBaroIMX HHTEPECH paOOTHUKA, paboTomareiah HE
HMMeEeT MpaBa OCHOBBIBATHCA Ha MEPCOHAIbHBIX JAHHBIX PAOOTHHKA, MOJYUYEHHBIX HCKIIOUHUTEIHHO B
pe3ysibTare uX aBTOMaTU3UPOBAHHOM 00paOOTKU WIIM 3JIEKTPOHHOTO MOJIY4YEHHUS;

3.1.6. 3amuTa nepcoHaNbHBIX JAHHBIX PAOOTHUKA OT HENPABOMEPHOI'O MX HCIOJIb30BAHUS
WU yTpaThl JOJDKHA OBITh oOOecreueHa paldoTojaTeeM 3a CYET €ro CpeiACTB U B IOPSJIKE,
YCTaHOBJIEHHOM (pesiepaibHbIM 3aKOHOM;



3.1.7. PaGoTHHKM M MX MPEACTaBUTEIN MAOJDKHBI ObITh O3HAKOMJIEHBI IIOJ[ PACIHCKY C
AOKYMCHTAMH OpraHu3aluy, YyCTaHaBJIUBAIOIIMMHU IIOPAAOK O6pa6OTKI/I MNEpCOHANIBHBIX JaHHBIX
pabOTHHUKOB, a Takke 00 UX MpaBax U 003aHHOCTIX B 3TOW 00JaCTH.

4. OBSAI3AHHOCTU PABOTHUKA
4.1. TlepemaBaTh pabOTOMATENIO0 WM €r0 MPEICTABUTENIO KOMIUIEKC JIOCTOBEPHBIX,
JOKYMEHTHUPOBAHHBIX IIEPCOHANIBHBIX JAHHBIX, COCTaB KOTOPBIX YCTaHOBIIEH Tpya0BbIM KOJEKCOM PD.
4.2. CBOEBpeMEHHO cO00IIaTh paboTOAATENI0 00 U3MEHEHUH CBOMX MEPCOHAIBHBIX JIAHHBIX.

5. IPABA PABOTHUKA

5.1. TpeGoBaTh HCKIIOYEHUS WJIM HMCIPABICHUS HEBEPHBIX WJIM HEIMOJIHBIX EPCOHAIbHBIX
JAHHBIX.

5.2. Ha cBoOoHbBIN OecriiaTHBINA JOCTYI K CBOUM IIEPCOHAIBHBIM JIaHHBIM, BKJIIOYas IPaBO Ha
MOJIy4eHHE KOMHM 000 3amucH, cojliepKalleil nepcoHalbHbIE JTaHHbIE, 32 WCKIIOYEHHEM CIy4aes,
MIPeyCMOTPEHHBIX (pesiepaIbHbIM 3aKOHOM.

5.3. IlepcoHanbHble JaHHBIE OLIEHOYHOI'O XapaKTepa JOMOJHUTh 3asBIECHUEM, BBIPAKAIOIIUM
€ro COOCTBEHHYIO TOUKY 3pEHUSI.

5.4. OnpenensTh CBOMX IPEACTaBUTENEH AJIs 3aLIUThl CBOUX MEPCOHAIBHBIX JAHHBIX.

5.5. Ha coxpaHeHue U 3auTy CBOEH JIMYHOM U CEMEVUHOW TalHBI.

6. CbOP, OBPABOTKA U XPAHEHHUE INEPCOHAJIbHBIX TJAHHbIX

6.1. OOpaboTka TmEepCOHANbHBIX JAaHHBIX pabOTHUKA — IIOJyY€HHUE, XpaHEHHUE,
KOMOMHHPOBaHUE, Iepeaaya Uil JIr000€e Ipyroe UCIOIb30BaHNE IEPCOHANIbHBIX JAHHBIX PAOOTHHKA.

6.2. [Topsaiok momyyeHus MepCOHANTBHBIX TaHHBIX:

6.2.1. Bce mepcoHanbHble JaHHbIE PAaOOTHHMKA CleIyeT IojydaTb y Hero camoro. Ecnu
MEPCOHAJbHBIE JIaHHBIE PA0OTHHKA BO3MOXKHO IOJYYUTHh TOJBKO y TPEThEH CTOPOHBI, TO pabOTHUK
JIOJDKEH OBITh YBEZIOMJIEH 00 3TOM 3apaHee M OT HEro JOJKHO ObITh MOIYYEHO MMCbMEHHOE COIJIacue.
PaboTtonmarens nomwkeH cooOmUTh pabOTHUKY O MENAX, MPEANOJjaraéMbIX HCTOYHHUKAX M CIOco0ax
MOJTyYeHHS TIEPCOHAIBHBIX JAHHBIX, @ TAKXKE O XapaKTepe MOISKAIINX MOTYyYSHHIO TIePCOHAIBHBIX
JAHHBIX | MTOCIIEICTBUSAX OTKa3a pabOTHUKA AaTh MUCBMEHHOE COTJIACHE HA MX ITOJIyYeHHE.

6.2.2. Paboronarenh He HMMEET IpaBa MOdy4daTb U 00pabaThIBaTh NEPCOHAJIbHBIE JIAaHHBIE
pabOTHHKA O €Tr0 TOJUTUYCCKHUX, PEIUTHO3HBIX U WHBIX YOSKICHUSAX M YAaCTHOM XKM3HH. B ciydasx,
HETIOCPEJICTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOIICHWH, B COOTBETCTBUU CO CTaThei 24
Koncturyuun P® paboronarens BhnpaBe mHoiydyaTb M 00pabaThiBaTh JIaHHBIE O YAacCTHOM >KU3HHU
paboTHUKA TOJBKO C €r0 MUCbMEHHOTO COTJIacusl.

6.2.3. PaboronaTesnb He MMeEET MPaBO MOJIy4yaThb M 00pabaThIBaTh NEPCOHAJIbHBIE JIaHHBIE
paboTHUKA O €ro YJICHCTBE B OOIIECTBEHHBIX 00BEAMHEHUSX UM €ro MPOQPCOI03HON 1eATENbHOCTH, 32
UCKITFOUEHHUEM CITy4aeB, PEAyCMOTPEHHBIX (heaepalbHbIM 3aKOHOM.

6.3. O6paboTka, mepenaya U XpaHeHHE MTEPCOHAIBHBIX JTAHHBIX pa0OTHHKA.

K o0paboTke, mepemaye ¥ XpaHEHHIO IEPCOHAIBHBIX JAHHBIX PaOOTHUKA MOTYT HMMETh JIOCTYII
COTPYIHUKH:

- Oyxranrepuu;

- OT/IeTIa KaIpOB.

6.4. Ilpu mepenaye MEpPCOHAIBHBIX NAaHHBIX PaOOTHUKA paboToiaTesib 00s3aH COOII0IaTh
clenyrone TpeooBaHms:

- He cooOulath MEepCOHAJIbHbIE JaHHbIE PAOOTHHKA TpeThed CTOpOHE 0€3 MUCHbMEHHOI'O
coriacus paOOTHHMKA, 32 UCKIIOYEHHEM CIIy4aeB, KOTJa 3TO HEOOXOAMMO B LENAX MperynpexaeHUs
YTPO3bI )KU3HU U 3I0POBBIO pAOOTHHKA, a TAKXKE B CITyYasiX, yCTAHOBICHHBIX (heepaTbHBIM 3aKOHOM;

- He cooOlaTh MEepCcOHAIbHbIE JaHHbIE paOOTHMKA B KOMMEpPYECKHX LEensix 0e3 ero
MUCHbMEHHOTO COTJIACHS;



- MpenynpennuTh JIHI, TOTYYaloUINX NEpCOHANbHBIC NaHHBbIE PAaOOTHHKA, O TOM, YTO JTH
JTaHHBIE MOTYT OBITh HCITOJIE30BAHbI JIUIIb B LENAX, U KOTOPBIX OHU COOOIICHBI, X TPeOOBATh OT 3THX
JIMI] TIOATBEPIKJICHHS TOTO, YTO ATO MPABHIIO cOOMrOeHO. JIuIa, morydaronme nepcoHaabHbIe TaHHbIC
paboTHHKA, 00s3aHBI COOMIOAATH PEKUM CEKPETHOCTH (KOH(PHUACHIIMAIIBHOCTH). JaHHOE TTOJI0KEeHNEe HE
pacrpocTpaHsieTcs Ha OOMEH IMEpPCOHATBHBIMU JTAaHHBIMH PAa0OTHHKOB B TOPSJAKE, yCTaHOBICHHOM
(dhenepanbHBIMU 3aKOHAMU;

- paspemath JOCTYNl K TIE€PCOHAIBHBIM JaHHBIM PAa0OTHUKOB TOJHKO CIIEIUAIBHO
YIOJHOMOYECHHBIM JIMIaM, MPH TOM YKa3aHHbBIE JIMIA JOJDKHBI UMETh IMPABO IMOJydYaTh TOJBKO T
NepCOHAJbHBIE TaHHBIE pAaOOTHHUKA, KOTOPhIE HEOOXO MBI JIJISl BBITOJHEHUS KOHKPETHBIX (DyHKITHIA,

- HE 3ampammBaTh HH(YOPMAIUIO O COCTOSHUH 3/I0POBbsi pAOOTHHKA, 32 MCKIIOYCHHUEM TEX
CBE/ICHUI, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBHITIOJHEHHUS PAaOOTHHUKOM TpPYAOBOH
bynxunm;

- TepenaBaTh MEepPCOHALHBIC AaHHBIE PAaOOTHUKA TPEACTABUTENSIM PaOOTHHKOB B IOPSIKE,
ycraHoBiieHHOM TpymoBeiM KozmekcomM, W OrpaHM4MBaTh dTy WHPOPMALHUIO TOJIBKO TEMHU
MEPCOHATBHBIMU JTAHHBIMH paOOTHUKA, KOTOpPhIE HEOOXOMUMBI Uil BBIIIOJHEHUS YyKa3aHHBIMH
MPEJCTaBUTEISIMU UX (QYHKIIHH.

6.5. Ilepenaya mepcoHANBPHBIX MAHHBIX OT JACPKATENS WIH €ro MpeACTaBUTENeH BHEIIHEMY
MOTPEOUTEITI0 MOKET JIOIYCKaThCsI B MHHUMAIIBHBIX 00beMaxX M TOJIBKO B IIEJISIX BBITIOJHEHUS 3a7ad,
COOTBETCTBYIOIINX O0BEKTHBHOM MPUUMNHE cOOpA ITHX TAaHHBIX.

6.6. Ilpu mepenaye nepcoHaJIbHBIX JAHHBIX paOOTHUKAa MOTpeOUTENsIM (B TOM 4YHCIE U B
KOMMEPUYECKHX 1IETISX) 3a mpeebl puirana paboTonaTens He TOJDKEH COO0IaTh 3TH JaHHBIC TPEThel
CTOpOHE 0€3 MUChMEHHOro coriacus padOTHHKA, 32 UCKIIFOUEHUEM CITyyaeB, KOrJa 3TO HEOOXOIUMO B
HENSAX MPEIYNPEKACHUST YIPO3bl )KU3HH U 3/I0pPOBbI0 pAaOOTHHKA WIIM B CIy4asX, YCTaHOBIJICHHBIX
(dbenepanbHBIM 3aKOHOM.

6.7. Bce mepbl KOH(UIEHIIMAIBHOCTH IpU cOOpe, 00pabOTKe M XPAaHEHHWU MEePCOHAbHBIX
TaHHBIX COTPYIOHHMKA pAacCHpOCTPAHSIOTCS Kak Ha OyMaxHble, TaK H Ha 3JCKTPOHHBIC
(aBTOMATH3MPOBAHHbBIE) HOCUTENIN HH(POPMALIUH.

6.8. He momyckaercs oTBeuaTh Ha BOIPOCHI, CBSI3aHHBIE C Teperavyeldl NepCOHaIbHOMN
nH(popManuu 1o TeneGony win Gakcy.

7. AOCTYII K HEPCOHAJIbBHBIM IAHHBIM PABOTHUKOB INPEAIIPUATUSA

7.1. BHyTpeHHUi 1ocTyn (JOCTYyN BHYTPH OpraHu3alun).

[IpaBo noctyna K nepcoHaNbHBIM JaHHBIM COTPYIHUKOB UMEIOT:

- TUPEKTOP;

- TJIaBHBIM WHXEHEp, 3aMEeCTUTENU JUPEeKTopa — JOCTyH K IEPCOHAIbHBIM JIaHHBIM,
HEOOXOJUMBIM ISl COCTaBJICHUS XapaKTEPUCTHUK, TOJILKO COTPYTHUKOB CBOMX I0JIpa3AeIeHUII;

- HaYaJIbHUK OTJeJa KaJpoB (MHCIEKTOP M0 KaJapaMm);

- caM paOOTHHUK, HOCUTEIb IAHHBIX.

Jlpyrue COTpyAHMKH OpraHM3alMd HMEIOT JOCTYN K IEepPCOHAJbHBIM JIaHHBIM pPAaOOTHHKA
TOJIBKO C TUCBMEHHOI'0 COTJIaCHs CaMOro pabOTHHKA, HOCUTES TaHHBIX.

7.2. BHEIIHUN JOCTYIL.

7.2.1. K yncity MaccoBbIX NOTpEOUTENCH EPCOHATBHBIX JTAHHBIX BHE IPEIIPUSITUSI OTHOCATCS
roCy/apCTBEHHbIE U HETOCYIapCTBEHHbIE (PYHKIIMOHAIbHBIE CTPYKTYPBI:

- HaJIOTOBBIE€ UHCIIEKIUY;

- IPaBOOXPAHUTEIIbHBIE OPTaHbI;

- OpraHbl CTaTUCTHUKH;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATHI;

- OpraHbl COLMAILHOTO CTPAaXOBaHUS;

- MICHCUOHHBIC (POH/IBI;

- IOApa3/IeJIEHNs] MyHUIIUIIAJIbHBIX OPraHOB YIPaBJICHMUS;



- KPEIUTHBIC YUPEIKICHUS.

7.2.2. Han3opHO-KOHTPOJIBHBIE OPraHbl UMEIOT AOCTYI K HH(OPMALUU TOJIBKO B cepe cBoe
KOMIICTEHITHH.

7.2.3. Opranusanuu, B KOTOPbIE COTPYAHUK MOXET OCYIIECTBIIATH IMEPEUUCIICHUS ICHEKHBIX
cpeAcTB (CTpaxoBble KOMITAHHH, HETOCYAAapCTBEHHBIC NEHCHOHHBIC (DOHIBI, OJIaroTBOPUTEIILHBIC
OpraHM3aIiK, KPEAWTHBIC YUYPEKACHHUS), MOTYT IOJYYHUTh JOCTYNl K TEPCOHAIBHBIM JaHHBIM
paboTHUKA TOJBKO B CIIydyae €ro NMCbMEHHOI'O pa3pelieHusl.

7.2.4. Ipyrue opraHuzaivu:

CBEICHUSI O pabOTalOIIEM COTPYAHHUKE WJIM YK€ YBOJEHHOM MOTYT OBITh MHPENOCTaBICHBI
Npyrof opraHu3aly TOJbKO C MHUCbMEHHOrO 3ampoca Ha OJaHKe OpraHu3alMM, ¢ IPUIIOKEHUEM
KOIIMU HOTApHaJIbHO 3aBEPEHHOTI0 3asBJICHUS paOOTHUKA.

7.2.5. POICTBEHHUKH U YIEHBI CEMEN.

[lepcoHanbHbIE IaHHBIE COTPYAHWKAa MOTYT OBITh MHPEIOCTABICHBI POJCTBEHHUKAM HITH
YJIEHAM €0 CEMbH TOJIBKO C TUChbMEHHOI'O Pa3peleHHs] CaMOI'0 COTPYIHUKA.

B cnydae pa3Bona ObiBmIas cympyra (Cympyr) UMEIOT MpaBO OOPAaTHTHCS B OPraHU3AIMIO C
MMUCHMEHHBIM 3aITPOCOM O pa3zmepe 3apaboTHOM TIaThl coTpyaHuka 6e3 ero cornacus. (YK P®D).

8. BAIIIUTA NEPCOHAJIBHBIX JIAHHBIX

[Tox yrpo30ii Wi OMAaCHOCTBIO YTPATHI MEPCOHATBHBIX JAHHBIX MIOHUMAETCS CIMHUYHOE HITH
KOMIUIEKCHOE, peaJlbHOE€ WM  [OTEHLMAJbHOE, AaKTHUBHOE WJIM IIaCCUBHOE  IPOSIBIICHUE
3JIOYMBIIIICHHBIX BO3MOXKHOCTEH BHEIIHWX WM BHYTPEHHHX WMCTOYHHUKOB YIPO3bl CO3/aBATh
HEOJIaronpusiTHbIE COOBITHS, OKa3bIBaTh JECTAOMIM3UPYIOIICE BO3JIEHCTBHE Ha 3allHINAEMYIO
uH(pOpMaLIHIO.

Puck yrpo3el m1100bIM HHGOPMAIMOHHBIM pecypcaMm CO3JAl0T CTUXUHHBIE O€ICTBUSA,
AKCTpEMAJIbHBIC CUTYAIlMH, TEPPOPUCTUYECCKHE HCUCTBUS, aBapUM TEXHHUYECKHX CPEACTB W JIMHHMA
CBSI3U, APYTHe OOBEKTUBHBIC OOCTOSTEIILCTBA, a TAKXKE 3aMHTEPECOBAHHBIC M HE3aMHTEPECOBAHHBIC B
BO3HUKHOBEHUH YT'PO3BI JIAIIA.

3ammTa TEepCOHANBHBIX JAaHHBIX MPEICTABISET COOOW JKECTKO PETIaMEHTHPOBAHHBIA U
IMHAMUYECKA  TEXHOJIOTMYECKUH  MpoIecc, MNPeayNpekAalonluii  HapylmieHHe  JOCTYITHOCTH,
[IEJIOCTHOCTH, JIOCTOBEPHOCTH U KOH(UIACHIIMAIBHOCTH MTEPCOHAIBHBIX JAHHBIX M, B KOHEYHOM CUETe,
00ecreurBaoIIUN I0CTATOYHO HAIEKHYI0 0€30M1acHOCTh MH(POPMAIIUH B IIPOLIECCE YIIPABICHUECKON 1
MIPOU3BOICTBEHHOH JIEATEIFHOCTH KOMITAHHH.

8.1. «BHYTpeHHSA 3a11uTa.

OCHOBHBIM BHHOBHHKOM HECAHKIIMOHHPOBAHHOT'O JIOCTyNa K TIEPCOHAIBHBIM JTaHHBIM
SBIISICTCS, KaK MPABHIIO, TIEPCOHAN, PadOTAIOINK C TOKYMEHTaMU M 0a3aMu NaHHBIX. PermameHTtarms
JOCTyIa TepcoHalla K KOH(UICHIMAIBHBIM CBEICHUSM, JOKYMEHTAMH W 0a3aMu JaHHBIX BXOJIHT B
YHCJIO OCHOBHBIX HAIPaBIICHWH OPraHW3alMOHHOW 3alIUThl MHGOpMAIMM W TpEAHA3HA4YeHA IS
pasrpaHUueHHs] TIOJHOMOYHMHA pPYKOBOJHWTEISIMA M CIICHUAIACTAMH KOMITaHWH. J[Ist  3ammTh
MIEPCOHANBHBIX TaHHBIX pAOOTHUKOB HEOOXOAUMO COOMIOAATH P MeEp:

- OrpaHMYEHHE M PErJIaMEHTAlUsl COCTaBa PAa0OTHUKOB, (PyHKIMOHAJbHbIE OOS3aHHOCTU
KOTOPBIX TPeOYIOT KOH(UICHIIUATbHBIX 3HAHUM;

- cTporoe m3bmparesbHOe W OOOCHOBAaHHOE pacmpeelieHHe ITOKYMEHTOB M HWH(opmanuu
MeXay paOOTHUKaMU;

- pauuoOHAaNbHOE pa3MelleHue pabounx MecT paOOTHUKOB, MPH KOTOPOM HCKIIOYAIOCh Obl
OECKOHTPOJIBLHOE UCII0JIb30BAHKE 3alUIIaeMOi HHOpMaLny;

- 3HaHWe PabOTHUKOM TPeOOBaHHWII HOPMATHBHO — METOJMYECKUX TOKYMEHTOB IO 3allUTe
nHGOPMAIMK ¥ COXPAHEHUH TalHbI;

- HIWYHE HEOOXOMUMBIX YCIOBHHA B TOMEIICHHH s pabOThl ¢ KOH(HICHIMAIHHBIMH
JTOKyMEHTaMH ¥ 0a3aMu JTaHHBIX;



- OIpeJIeNIeHHEe U perjaMeHTalusl cocTaBa pabOTHUKOB, UMEIOIIMX MPaBoO JocTyna (BXoJa) B
MIOMEILIEHNE, B KOTOPOM HaXOJATCS NIEPCOHANbHbBIE JAHHBIE;

- OpraHu3alys MopsIKa YHUUTOKEHUsI HHPOpMaLY;

- CBOEBPEMEHHOE BbISIBIICHUE HApyIICHUsS TPEOOBAaHUM pa3pelINTENIbHOM CHCTEMbI JOCTYIIa
paboTHUKaMU MO/Ipa3iesICHus;

- BOCHMTATelbHAasT M pa3bsCHUTENbHAs paboTa C COTPYIHUKAMH MOJPA3JEICHUN IO
MpeIyNpPexACHUIO YTPAThI LIEHHBIX CBEJCHUM MTPH paboTe ¢ KOHPUIEHIUAIbHBIMU JOKYMEHTaMHU;

- He JIOMYCKaeTcs BblJlauya JIMYHBIX JIe] COTPYIHUKOB Ha padoune MecTa pyKOBOAUTENEH.
Jluunble nena MOryT BblaBaThCsd Ha pabounMe MecTa TOJbKO 3aBEAYIOIIEMY, B HCKIFOUYHUTEIbHBIX
CIIy4asix, 10 IUCbMEHHOMY Pa3pELICHUIO — PYKOBOJUTENIO CTPYKTYPHOTO MOPa3/ICIeHHUS.

8.1.1. 3amura nepcoHaIbHBIX JTAHHBIX COTPYJIHHKA HA AJIEKTPOHHBIX HOCUTEISAX: BCE MAIKH,
coJieprKalllie MEepPCOHAIbHbIE JaHHbIE COTPYAHUKA, JOJDKHBI OBbITh 3alUIIEHBI HapoJieM, KOTOPBIi
COOOIIAeTCs] PYKOBOAUTEIIO KaJpOBOM CiIy>)KObl M PYyKOBOJUTENIO CIYKObl HMH(OPMALMOHHBIX
TEXHOJIOTH.

8.2. «BHemHsa 3ammTay.

Juga  3amuTel  KOHQUIEHIMAIbHOM  MHQOpPMALMM  CO3JAIOTCS  IleJIEHAIPABIICHHBIE
HEOJMaronpusTHbIE YCIOBUS M TPYJHOIPEOJOJUMBIE NPEMATCTBUS S JIUIA, IBITAIOLIETOCs
COBEpUINTh HECAHKLMOHUPOBAHHBIK JOCTYNl M oOBiajgeHHe HHpopmauueld. Llenpio u pesynbraTom
HECaHKIMOHUPOBAHHOI'O JIOCTyNa K MH(GOPMALIMOHHBIM PECypcaM MOKET ObITh HE TOJBKO OBJIA/ICHUE
LEHHBIMU CBEJICHUSIMU W HUX HCIIOJIIb30BaHME, HO M HMX BUJOU3MEHEHHE, YHUYTO)XEHHUE, BHECEHHUE
BUpYcCa, IOJIMEHA, palibcuduKanms coaepKaHusi pEeKBU3UTOB JJOKYMEHTA U JIp.

[lon NOCTOPOHHUM JIUMIIOM MOHMMAETCS JI000€ JIUI0, HE MMEIOIEe HENOCPEICTBEHHOTO
OTHOIIECHHUS K JIESTEIIbHOCTH KOMIIAHUHU, TIOCETUTENH, PAOOTHUKH JPYTHX OPraHU3allMOHHBIX CTPYKTYP.

[locropoHHue mnuila HE MAOJKHBI 3HATh pacnpezeneHue GYyHKIOUH, pabodue MpoLEecChHl,
TEXHOJIOTHIO COCTaBJICHUS, O(OpPMIIEHHUS, BEIEHUS M XpaHEHHs JOKYMEHTOB, Jell H padouux
MaTepHUaIoB B OT/ENE KaJpOB.

8.2.1. Jlns 3a1MThI IEPCOHATIBHBIX IAHHBIX COTPYIHUKOB HEOOXOAUMO COOMIOAATDH P MEp:

- IOPSLIOK IIPUEMA, yueTa U KOHTPOJIS I€ATEIbHOCTH MOCETUTEIEH;

- IPOITYCKHOM peXUM KOMITAHUH;

- Y4€T U NOPSAJOK BbIJAUU yIOCTOBEPEHUII;

- TEXHUYECKUE CPEJICTBA OXPAHbI, CUTHAIU3AIIH;

- IOPSIIOK OXPaHbl TEPPUTOPUHU, 3/IaHUH, IOMEIIEHUHN, TPAHCIIOPTHBIX CPE/ICTB;

- TpeOOBaHUs K 3alluTe HH(POPMALIMK TP UHTEPBBIOUPOBAHUH U COOECET0BAHUSX.

9. OTBETCTBEHHOCTD 3A PA3I'JIAIIEHUE KOHOUJIEHITUAJIBHOMN
WH®OPMAIIUH, CBSI3AHHOM C MTEPCOHAJIbHBIMHA JTAHHBIMHA

9.1. IlepcoHasibHas OTBETCTBEHHOCTh — OJHO M3 IJIaBHBIX TpPeOOBaHUN K OpraHu3aluu
(YHKIIMOHMPOBAHUSI CHUCTEMbI 3alllUThl IE€PCOHAJIbHOW HH(OpManMU U 00A3aTEIbHOE YCIIOBUE
oOecnieueHus: 3pHEKTUBHOCTU ITON CUCTEMBI.

9.2. PykoBoauTeNb, pa3pelanuil J0CTyIl COTpYIHIKA K KOHQUACHIINAIbHOMY JOKYMEHTY,
HeCceT EPCOHAIbHYIO0 OTBETCTBEHHOCTD 3a JIAaHHOE pa3pelleHHE.

9.3. Kaxnplii coTpyAHuK ¢uinana, MOJy4alomuid aas padoTbl KOH(PHUAECHUHATbHBIN
JOKYMEHT, HECET €IMHOJIMYHYIO OTBETCTBEHHOCTh 3a COXPAHHOCTb HOCHUTENS M KOH(UJICHIIMATIBbHOCTD
nH(pOpMaLIHH.

9.4. JIuua, BUHOBHbIE B HapylICHHE YCTAaHOBJIEHHOI'O 3aKOHOM IOpsijiKa cOOpa, XpaHEHHs,
WCIOJIb30BAHUS WJIM pacHpoCcTpaHeHUs MH(POpMalUU O rpaxaaHax (MEepCOHANBHBIX TaHHBIX) HECYT
TUCUMIUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPAK/IaHCKO-IPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUU C (Pe/iepaTbHbIM 3aKOHOM.



